
 

JUDITH BASIN COUNTY EMPLOYEES 

 

JOB POSITION OPENING     CLERK 

      TREASURER’S OFFICE 

 

The Judith Basin County Treasurer’s Office is seeking to fill the posiƟon for the Clerk. 
Permanent full-Ɵme/40 hours per week, applicaƟon can be picked up at the office of the Judith 
Basin County Treasurer. 
 

QUALIFICATIONS:  Experience in office procedures and operaƟon of office equipment 
such as computers, typewriƟng, ten-key, faxes and copies. 

 
DUTIES:   AssisƟng the Public, Ɵtling and licensing motor vehicles receipts 

Tax and revenue receipƟng, balancing of daily receipts, answering 
Telephone and processing mail, typing, filing and some 
bookkeeping and other duƟes as assigned within the office. 


